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Welcome

Welcome to Little Lincoln!  You and your student are about to embark on an exciting journey as you begin this new year of learning!  The Little Lincoln curriculum includes both online and offline learning and this will serve to introduce you to the basic structure of the curriculum while also instructing you on how to access the online portion.  
Your child is enrolled in Little Lincoln Live since you are signed up as a student with PA Cyber and you have the Little Lincoln curriculum. The elementary teachers at PA Cyber call ourselves Elementary Teacher Facilitators (ETF) for short. Your child’s tests are graded through PA Cyber so any and all assignment items (Scannits- offline activity workbook pages, reading comprehension quizzes- taken and graded automatically online, and fluency assignments- taken online, but reviewed by ETF) are required to be sent in to your ETF via the Little Lincoln grade book.

Materials   
Offline, you will receive 6 boxes of materials per year.  The first two boxes include the resources and supplies that your student will need to use throughout the year.  The remaining four boxes include all printed materials that are a part of the offline curriculum.  There is one box per nine weeks, or per season, as each nine weeks is designated.  The fall box will arrive at the beginning of the school year and will contain materials for weeks 1-9 of the curriculum.  You will notify your Instructional Supervisor when you are nearing the end of the content for the fall season, such as around week 7, but your ETF will need to ok the ordering of the next seasonal box.  The winter box will then be sent to your home.  The spring and summer boxes will also follow this pattern.  You can find a more in-depth outline of the offline materials at the beginning of the Guide Book that will arrive in the fall box.  There is also additional information provided on the website.  

Online  
To access the online content, you will login to a secure website using your student’s login information.  This is the same login information that was sent to you by the school to access your email account (same user id and same password).  You will go to school.lincolninteractive.org and enter this login information to access Little Lincoln Online.  
Specifically, the first time you use it, complete the following steps:
1. Go to school.lincolninteractive.org.
2. Enter your student’s user ID.

3. Enter your student’s password.
Guide Account Vs. Student Account

The first time you login, you will be prompted to set up a Guide Account.  This account will let you login using your own user name and password and access the Guide portion of the website.  This portion is where you will go to track the progress of any student that you have enrolled in Little Lincoln.  You may also access helpful documents, the enrichment activities, FAQ, your private messaging inbox, and the Guide-only forums.  Unlike last year, the Guide account is no longer used to submit assignments.  Guides have access to their student’s grade book through their Guide account, but all assignments must be submitted through the student accounts.  Once you set up your account, you will go to the same website, school.lincolninteractive.org and instead of entering your student’s login, you will type in the user name and password that you created for yourself.  Thus, when your student needs to complete his daily tasks, you will use his login information to access the student side of Little Lincoln Online.  When you want to check your messages, visit the Forums as a Guide, preview your student’s online curriculum, or track progress, you will type in your login information instead.  We highly recommend that you write down the user ID and password that you create for your Guide Account here: _____________________________________________
Please note that all videos, games, audio stories, and assignments will be accessed on Little Lincoln Online.  You will not have to go to any other site to access content for Little Lincoln.  Thus, there is not a separate LMS, such as Sharepoint or Blackboard.  Instead, everything you need can either be accessed by logging in as the student or as the Guide on the website.  

Video Tutorials

At the Home Page of your online account, click the Help Tab to learn and watch the tutorial about your Little Lincoln journey.  
Frequently Asked Questions (FAQ)

To find a list of Frequently Asked Questions regarding Little Lincoln please log in as the Guide online and click on the tab for Help and then click on the FAQ tab.
Tech Support  
Little Lincoln Tech Support

For submission of technical issues, please access our support portal at http://support.lincolninteractive.org.  First, scroll down and click on Submit a Ticket and a new page will pop up prompting you to login.  Next, follow the onscreen instructions to submit your tech issue. Please log into your student email at http://mynnds.org or your school provided email account to receive updates regarding this issue.  You can also check on the status of this ticket at http://support.lincolninteractive.org, by logging in with your student credentials.

PA Cyber Tech Support/Contacts
Please note that if you have a problem related to hardware, computer software, email, etc., you should contact the Technical Support Person assigned to your student’s academy (1-888-PA-CYBER).  If you have a question about materials or the shipment of your materials, contact your Instructional Supervisor, and if you have questions about the curriculum itself, please contact your Elementary Teacher Facilitator.  The information for all of this is provided on the Help section of the website as well.  
Assignments  
Your scanned assignments (i.e. Scannit pages and Spelling tests) will be submitted at the Little Lincoln (LL) website.  Please see the directions below on how to submit and review assignments.   Assignments must be scanned as JPEG files via the website.  They will not be accepted via email.  If you have a problem with scanning a document, please see the “Scanning Made Easy” section below for further assistance.

Submitting a Scanned Assignment
1. Use your scanner to scan in the assignment.  All scanned documents should be saved as .JPEGs at medium quality.

2. Click on the Grade book button from inside the student’s Little Lincoln Online account.

3. Select the appropriate course for the assignment that you want to submit.

4. Find the assignment that you want to submit, and click on the name of that assignment to open it.

5. Follow the on-screen instructions to submit the assignment.
Reviewing a Graded Assignment
1. Click on the Grade book button from inside the student’s Little Lincoln Online account.

2. Select the appropriate course for the assignment that you want to review.

3. Find the assignment that you want to review, and click on the name of that assignment to open it.
OTHER IMPORTANT ASSIGNMENT INFORMATION
FLUENCY ASSIGNMENTS – Non-graded but required
Fluency Assignments- (Completed Week 4, 9, 18, 27, and 36)

1. Click on the Grade book button from inside the student’s Little Lincoln Online account.

2. Select the reading section of the Grade book.

3. Find the correct fluency assignment that you want to complete, and click on the name of that assignment to open it.

4. Follow the on-screen instructions to complete the fluency assignment.
FLUENCY ASSIGNMENT TIPS
Oral Reading Fluency is a measure of the accuracy and rate at which readers decode words. These fluency assignments will be completed at the end of weeks 4, 9, 18, 27, and 36.  The fluency assignments were developed to monitor each student’s progress in reading fluency. In order to help your child succeed, please create a comfortable testing environment, test your microphone before you begin each assignment, please do not prompt, coach, or practice fluency readings before the assignment, and remember once you select the ‘Start’ button the assignment cannot be paused, stopped, or redone.  Lastly, please refrain from helping your student during the fluency assignments.  If they are struggling on a letter/word for more than three seconds, you may advise them to move on.
READING COMPREHENSION ASSIGNMENTS
The comprehension assignments should be completed only when the student has completed all of the assignments for that season.  These assignments are scheduled at the end of each season.
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Reading Comprehension Assignments- (Completed at the end of each season)
1. Click on the Grade book button from inside the student’s Little Lincoln Online account.

2. Select the reading section of the Grade book.

3. Find the correct reading comprehension assignment that you want to complete, and click on the name of that assignment to open it.
4. Follow the on-screen instructions to complete the reading comprehension assignment.
COPIES OF BLANK ASSIGNMENTS
If you have misplaced a scannit page that you are required to submit you can find a blank copy to print and complete online. Log into the Little Lincoln site and from the Home Page click on the Resources tab. Next, click on the Documents Center link and make sure you are in your grade level folder. Then, click on the link for Assignment Documents and click the link beside the folder for Scannit Documents. A list of copies of the Scannits will appear. You can click on any scannit at any time during the year and print the copy to redo. 
Second Grade Little Lincoln Grading
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We have provided a grading scale for the individual “Scannit” assignments submitted to Little Lincoln website and graded by your Elementary Teacher Facilitator (ETF).  The “Scannits” must be completed and submitted for overall completion of the program.
All offline assignments are set apart from other pages in the activity books by the “Scannit” icon at the top of the page.  When these pages are completed by your student, please scan them and send them in to your teacher.
List of Assignments
   What will be assessed?  Below is a list of assignments for each season.
Second GRADE ASSIGNMENTS

Fall

 *One competed calendar scanned in at the end of every other month*
	Week
	Day
	Subject
	Title
	Page/Assignment

	Week 1
	1
	Writing
	The Writing Process 


	Out of 100 points

	
	4
	Math
	Subtracting 2 Digits without Regrouping

	Out of 9 points

	 
	5
	Spelling
	Spelling Assignment for Week 1

	See Spelling Rubric

	Week 2
	10a
	Reading
	Add those endings


	Out of 14 points

	
	7
	Math
	Reading a Calendar

	Out of 8 points

	 
	10
	Spelling
	Spelling Assignment for  Week 2

	See Spelling Rubric

	Week 3
	12
	Writing
	Using a Word Web to Brainstorm Ideas

	Out of 10 points

	
	13
	Math
	Solving for Missing Addends

	Out of 12 points

	 
	15
	Spelling
	Spelling Assignment for Week 3

	See Spelling Rubric

	Week 4
	19b
	Reading
	More Sentences: Commands and Exclamations

	              Out of 36 points

	
	17
	Math
	Comparing Sets with Subtraction

	Out of 18 points

	 
	20
	Spelling 
	Spelling Assignment for Week 4

	See Spelling Rubric

	End of Week 4
	
	
	
	Fluency Assignment 1 

	Week 5
	22
	Writing
	Writing a Character Sketch

	See Writing Rubric 

	
	21
	Math
	Facts that Name the Same Number

	Out of 24 points

	
	25
	Spelling
	Spelling Assignment for Week 5

	See Spelling Rubric

	Week 6
	29c
	Reading
	Chinese Moon Festival: A Film in the Making

	Out of 10 points

	
	30
	Math 
	More with Bar Graphs

	Out of 12 points

	
	30
	Spelling 
	Spelling Assignment for Week 6

	See Spelling Rubric

	Week 7 
	34
	Writing  
	Editing Your Written Response—Happiest Memory from Growing Up

	See writing rubric

	
	32
	Math
	Locations on a Grid

	Out of 13 points

	
	35
	Spelling 
	Spelling Assignment for Week 7

	See Spelling Rubric

	Week 8
	38c
	Reading 
	“The Birthday Surprise”: Comprehension

	Out of 14 points

	
	38
	Math
	Place Value: Tens and Ones

	Out of 22 points

	
	40
	Spelling 
	Spelling Assignment for Week 8

	See Spelling Rubric

	Week 9
	45
	Writing 
	Writing the Final Copy of the Comparison/Contrast Paragraph

	See Writing Rubric

	
	41
	Math
	Standard and Expanded Form of Numbers

	Out of 16 points

	
	45
	Spelling 
	Spelling Assignment for Week 9

	See Spelling Rubric

	End of Week 9
	
	
	
	Fluency Assignment 2 

	
	
	
	
	Comprehension Assignment 1


Second GRADE ASSIGNMENTS
Winter

*One completed calendar scanned in at the end of every other month*
	Week
	Day
	Subject
	Title
	Assignment

	Week 10
	48a
	Reading
	Apostrophes Show Ownership

	Out of 24 points

	
	48
	Math
	Labeling Patterns

	Out of 20 points

	 
	50
	Spelling
	Spelling Assignment for Week 10
	See Spelling Rubric

	Week 11
	54
	Writing
	Story Sections
	See Writing Rubric

	
	53
	Math
	Identifying Quadrilaterals
	Out of 6 points

	 
	55
	Spelling
	Spelling Assignment for Week 11
	See Spelling Rubric

	
	55
	Cursive 
	Assignment 1
	Non-graded

	Week 12
	58a
	Reading
	Present Tense Verbs
	Out of 12 points

	
	58
	Math
	Patterns with Slides, Flips, and Turns
	Out of 12 points

	 
	60
	Spelling
	Spelling Assignment for Week 12
	See Spelling Rubric

	Week 13
	65
	Writing 
	A Tasty Treat by You!
	See Writing Rubric

	
	65
	Math
	Non-Unit Fractions
	2 pages to scan

 Out of 24 points

	 
	65
	Spelling 
	Spelling Assignment for Week 13
	See Spelling Rubric

	
	65
	Cursive 
	Assignment 2
	Non-graded

	Week 14
	66c
	Reading 
	Helping Verb Baseball
	Out of 17 points

	
	67
	Math
	More with Comparing Fractions
	Out of 12 points

	
	70
	Spelling
	Spelling Assignment for Week 14
	See Spelling Rubric

	Week 15
	74
	Writing 
	My Description: The Draft
	See Writing Rubric



	
	72
	Math 
	Adding on with Tens
	Out of 12 points

	
	75
	Spelling 
	Spelling Assignment for Week 15
	See Spelling Rubric

	
	75
	Cursive
	Assignment 3
	Non-graded

	Week 16 
	79b
	Reading  
	Using Was or Were
	Out of 15 points

	
	79
	Math 
	Regrouping with Two-digit Numbers
	Out of 24 points

	
	80
	Spelling 
	Spelling Assignment for Week 16
	See Spelling Rubric

	Week 17
	85
	Writing  
	Complete the Instructions
	See Writing Rubric

	
	81
	Math
	Adding Three Two-digit Numbers
	Out of 9 points

	
	85
	Spelling 
	Spelling Assignment for Week 17
	See Spelling Rubric

	
	84
	Cursive 
	Assignment 4
	Non-graded

	Week 18
	86c
	Reading  
	Exact Verbs
	Out of 16 points

	
	90
	Math
	Rewrite Subtraction Facts
	Out of 13 points

	
	90
	Spelling 
	Spelling Assignment for Week 18
	See Spelling Rubric

	End of Week 18
	
	
	
	Fluency Assignment 3  

	
	
	
	
	Comprehension Assignment 2

	
	
	
	
	


Second GRADE ASSIGNMENTS

Spring
	Week
	Day
	Subject
	Title
	Assignment

	Week 19
	95
	Writing
	Publish Your Problem-Solution Paragraph
	See Writing Rubric

	
	95
	Math
	More Practice with the Trade First Method
	Out of 10 points

	 
	95
	Spelling
	Spelling Assignment for Week 19
	See Spelling Rubric

	
	95
	Cursive 
	Assignment 5
	Non-graded

	Week 20
	96b
	Reading 
	Nervous Mora Moose
	Out of 30 points

	
	99
	Math
	Choosing the Right Strategy-Subtraction
	Out of 12 points

	 
	100
	Spelling
	Spelling Assignment for Week 20
	See Spelling Rubric

	Week 21
	105
	Writing 
	Shape up Your Poem!
	See Writing Rubric

	
	105
	Math
	Counting Coin Values Greater than a Dollar
	Out of 18 points

	 
	105
	Spelling
	Spelling Assignment for Week 21
	See Spelling Rubric

	
	105
	Cursive 
	Assignment 6
	Non-graded

	Week 22
	106b
	Reading  
	Base Word Additions
	Out of 29 points

	
	109
	Math
	The Fewest Amount of Coins
	Out of 25 points

	 
	110
	Spelling 
	Spelling Assignment for Week 22
	See Spelling Rubric

	
	110
	Cursive 
	Assignment 7
	Non-graded

	Week 23
	111
	Writing  
	Draft of the Details
	See Writing Rubric

	
	115
	Math
	Change with Pennies, Nickels, Dimes and Quarters
	Out of 27 points

	
	115
	Spelling
	Spelling Assignment for Week 23
	See Spelling Rubric

	Week 24
	117b
	Reading  
	The World of Fairy Tales:  Cinderella
	2 pages to scan

Out of 11 points



	
	119
	Math 
	Time to the Hour and Half- Hour
	Out of 18 points

	
	120
	Spelling 
	Spelling Assignment for Week 24
	See Spelling Rubric

	Week 25 
	125
	Writing   
	A Brilliant Biography!
	See Writing Rubric

	
	123
	Math 
	Elapsed Time- Show the Time
	Out of 14 points 

	
	125 
	Spelling 
	Spelling Assignment for Week 25
	See Spelling Rubric

	Week 26
	129a
	Reading   
	Writing Directions:  The Final Copy
	Out of 12 points

	
	126
	Math
	Tools for Measurement
	Out of 9 points

	
	130 
	Spelling 
	Spelling Assignment for Week 26
	See Spelling Rubric

	Week 27
	135
	Writing   
	The Final Fable
	See Writing Rubric

	
	134
	Math
	Length, Perimeter, and Area
	2 pages to scan

Out of 31 points

	
	135
	Spelling 
	Spelling Assignment for Week 27
	See Spelling Rubric

	
	135 
	Cursive 
	Assignment 8
	Non-graded

	End of Week 27
	
	
	
	Fluency Assignment 4 

	
	
	
	
	Comprehension Assignment 3

	
	
	
	
	


Second GRADE ASSIGNMENTS
Summer
	Week
	Day
	Subject
	Title
	Assignment

	Week 28
	140a
	Reading 
	Sally Ride:  Proofreading for Run-On Sentences
	Out of 12 points



	
	137
	Math
	Pounds and Ounces
	2 pages to scan

Out of 12 points

	 
	140
	Spelling
	Spelling Assignment for Week 28
	See Spelling Rubric

	Week 29
	145
	Writing  
	Publish your Persuasive Essay!
	See Writing Rubric

	
	143
	Math
	Reasonable Measurements
	Out of 8 points

	 
	145
	Spelling
	Spelling Assignment for Week 29
	See Spelling Rubric

	Week 30
	147
	Reading  
	Paper Bag Parts of Speech
	Out of 48 points



	
	148
	Math
	Multiply in Any Order
	3 pages to scan

Out of 50 points

	 
	150
	Spelling
	Spelling Assignment for Week 30
	See Spelling Rubric

	Week 31
	155
	Writing   
	Your Final Summary
	See Writing Rubric

	
	153
	Math
	Drawing Pictures to Solve Multiplication and Division Problems
	Out of 12 points

	 
	155
	Spelling 
	Spelling Assignment for Week 31
	See Spelling Rubric

	Week 32
	156a
	Reading   
	Commonly Misspelled Words

	Out of 18 points

	
	158
	Math
	Different Ways to Show Numbers
	2 pages to scan

Out of 15 points

	
	160
	Spelling
	Spelling Assignment for Week 32
	See Spelling Rubric

	Week 33
	165
	Writing   
	The Published Informational Paragraph
	See Writing Rubric

	
	163
	Math 
	Thousands, Hundreds, Tens and Ones


	2 pages to scan

Out of 10 points

	
	165
	Spelling 
	Spelling Assignment for Week 33
	See Spelling Rubric

	Week 34 
	170a
	Reading    
	Proofreading for Commas in a Series, Dates, and Locations
	Out of 20 points

	
	169
	Math 
	Adding Three Digit Numbers


	2 pages to scan

Out of 12 points

	
	170
	Spelling 
	Spelling Assignment for Week 34
	See Spelling Rubric

	Week 35
	175
	Writing    
	State Report:  Beginning the First Draft
	See Writing Rubric

	
	174
	Math
	Subtracting Three Digit Numbers  
	Out of 12 points

	
	175
	Spelling 
	Spelling Assignment for Week 35
	See Spelling Rubric

	Week 36
	178
	Writing-This week the assignment is a combination of Reading and Writing but the assignment is a Writing activity page    
	State Report:  The Final Copy
	See Writing Rubric

	
	180
	Math
	Addition and Subtraction Mixed Review
	Out of 16 points

	
	180
	Spelling 
	Spelling Assignment for Week 36
	See Spelling Rubric

	End of Week 36
	
	
	
	Fluency Assignment 5 

	
	
	
	
	Comprehension Assignment 4 

	
	
	
	
	


WRITING/SPELLING RUBRICS 

We have provided you with rubrics that go along with each of the writing/spelling assignments that are to be submitted. If you have any questions regarding these rubrics, please let your ETF know.  A key tip would be to print these out so they are handy during instruction time.
Spelling Assignment Rubrics

Each weekly spelling sentence will be out of 3 points. The three points consist of correct capitalization, correct spelling, and correct punctuation at one point each.

Spelling Assignments for Weeks 1-9 – Out of 16 points

10 points – 10 correctly spelled spelling words

6 points – 2 correct sentences (listed below the challenge words in the guide book)

Spelling Assignments for Weeks 10 – 36 – Out of 21 points

15 points – 15 correctly spelled spelling words

6 points – 2 correct sentences (listed below the challenge words in the guide book)

Writing Rubrics for Second Grade Assignments

All writing assignments that are not first drafts or the Shape up your poem assignment will be graded based on capitalization (1pt), spelling (1pt), grammar (1pt), indenting of paragraphs (1pt), complete sentences (1pt), and punctuation (1pt) for a total of 6 possible points added to the writing rubrics.

Fall Box

Day 22 Writing – Writing a Character Sketch (Draft) – Out of 35 points

20 points - Write at least 4 sentences 

15 points - Include at least 3 traits about character from graphic organizer (Day 21)

Day 34 Writing – Editing Your Written Response – Happiest Memory – Out of 25 points
*Scan in Proofreading checklist and written composition*
10 points – Writing 4 sentences about happiest memory

5 points - Show editing marks on draft for spelling

5 points - Show editing marks on draft for punctuation

5 points - Show editing marks on draft for capitalization

Day 45 Writing – Writing the Final Copy of the Comparison/Contrast Paragraph – Out of 20 points

4 points - Tell who doctors are

4 points - Tell 2 ways how doctors are alike

4 points - Tell 2 ways how doctors are different

2 point - Include illustration with paragraph
Winter Box

Day 65 – Tasty treat recipe – Out of 22 points

2 points – Title

5 points – List of ingredients

10 points – Directions
Day 74 - My Description:  The Draft – Out of 21 points

* Must turn in first draft along with scannit worksheet*

Draft:

2 points - Include a topic sentence that they created on the worksheet 

10 points – Includes details about each of the five senses (from Day 73 Word Web)

Scannit:
1 point – Underlining correct topic sentence

8 points – Created two topic sentences to use in draft (4 points each)

Day 85 – Complete the Instructions  – Out of 24 points
*Must turn in final draft along with checklist*

2 points – Title

2 points – Strong topic sentence

4 points – Uses time order words

5 points – Lists the materials

6 points – Detailed Instructions
Spring Box

Day 95 – Problem-Solution Paragraph – Out of 32 points

2 points –Uses exact nouns instead of pronouns

2 points – Strong topic sentence

2 points – Strong closing sentence

10 points – Gives detailed description of the problem

10 points – Gives detailed description of the solution(s)

Day 105 – Shape up your poem – Out of 29 points

5 points – Poem is written in the shape of your object or in a picture of your object

4 points - A point each for capitalization, spelling, grammar, and punctuation
20 points – Poem is written about chosen object in no less than 4-6 lines.  

Day 111 – Draft of the Details – Out of 30 points

10 points – Details listed in chronological order using time order words (Day 110 writing activity page)

20 points – Tells a personal narrative that includes colorful, descriptive details as well as the thoughts, feelings and reactions of the writer.

Day 125 – A Brilliant Biography – Out of 29 points
Use information from Day 122 Writing Activity Page
1 point – Title that includes the name of the person

1 point – About a real person

10 points – Gives facts about the person’s life (including events from early and later years)

5 points – Tells person’s accomplishments/interests

1 point – Tells when person lived

1 point – Tells where person lived

2 points – Good, strong beginning of biography

2 points – Good, strong closing of biography

Day 135 The Final Fable – Out of 33 points

*Optional*

Use information from Day 132 Writing Activity Page

2 points – Has a title

10 points – Fable is written as a short story (a minimum of an opening sentence, 6 sentences in body and a closing sentence)

5 points – Includes make-believe events

5 points – Fable has animals/objects that speak or behave like humans

5 points – Fable has important moral/lesson that is written in the closing paragraph and is relatable to the story

Summer Box

Day 145 – Published Persuasive Essay – Out of 39 points

Use information from Day 143 Writing Activity Page

2 points – Catchy title

5 points – Persuading about an important problem
3 points – Has introduction paragraph that has an opening sentence and introduces the problem

10 points – Has summary of opinion paragraph that includes supporting details to go along with their opinion

10 points – Includes summary of opposing opinions paragraph that includes supporting details of opposing opinions

3 points – Includes a conclusion paragraph that restates the main ideas and brings the essay to a close

Day 155 –Your Final Summary – Out of 27 points

* Use the story “The Birthday Wish” from Weeks 28-30 Summer Activity books to create summary*
Use information from Day 153 Writing Activity Pages 
2 points – Tells why the characters behaved as they did

2 points – States who is in the story

2 points – Tells where and when the story took place

15 points – Tells what happened throughout the entire story including events from the beginning, middle and end of the story.

Day 165 – Informational Paragraph – Out of 21 points

*This informational paragraph is to be written about an animal.

2 points – Has a title

2 points – Strong topic sentence

2 points – Strong closing sentence

9 points – Gives at least 3 pieces of factual information about a certain animal

Day 175 – First draft of State Report – Out of 26 points 

Please submit Student activity pages 105, 107 and 119 from the summer activity book for this assignment.  

10 points – completion of page 105

8 points – completion of page 107

8 points – completion of page 119
Day 178 – Final Copy of State Report – Out of 43 points
1 point – Gives information on one state

1 point – Uses exact words

2 points – Strong opening sentence

2 points – Gives factual information

2 points – Organization of report

2 points – Strong closing sentence

3 points – Tells Capital city

3 points – Tells largest city

3 points – Gives population of state

3 points – Describes state size (ex: 3rd largest and/or 100,000 square miles)

3 points – Lists bordering states and countries

3 points – Describes landforms and climates of the state

3 points – Names state symbols (tree, flower, bird, etc.)

3 points – Tells native plants (plants that can be found in that state)

3 points – Lists native animals (animals that can be found in that state)

3 points – Gives names of famous people from state

3 points – Lists attractions that are found in the state
SCANNING MADE EASY
Scanning a JPEG file and Resizing for HP F4180

**NOTE**

Using the “Scan” button on the printer unit itself can be “hit or miss” and is not recommended.  For best results, follow these steps.  If you have any questions about any of these steps or any other issues, please contact your technical support representative and they will be able assist you further.

Scanning a photo/picture:

1) Open the top tray of your scanner and place your picture on the tray.  The top right corner of your picture should be placed where the arrows are pointing (towards the lower left hand corner of tray.)
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2) Open your HP Solution Center by either clicking on your Start Menu icon, going to All Programs then to HP Solution Center or double-clicking the shortcut that was created when you installed the software for your printer/scanner.  Then click “Scan Picture” as shown below.   
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3) A preview of your scan will appear on your screen. If you notice that the file size is larger than “2 MB”, you will have to change the size of the file. Click on “Resize” and from there change the “Output Dimensions” until the file size is smaller. Be sure to scan as a “picture” so it will save as a JPEG file.
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4) If you are pleased with the results, click “Accept”.  If not, open the tray, adjust the position, and click “New Scan”.  Repeat this process and the step 3 until the file size and scanned image is what you want and click “Accept”.
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5) Your document will save into the My Documents folder in a folder called “My Scans”.

Scanning a document:
1) Open the top tray of your scanner and place your document on the tray.  The top right corner of your document should be placed where the arrows are pointing (towards the lower left hand corner of tray).
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2) Open your HP Solution Center by either clicking on your Start Menu icon, going to All Programs then to HP Solution Center or double- clicking the shortcut that was created when you installed the software for your printer/scanner.  Then click “Scan Document” as shown below.  
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3) A settings page will open.  On this page you can set it to scan a color document or a black & white document.  Make your choice and then click the “Scan” button.
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4.) A preview of your scan will appear on your screen. If you notice that the file size is larger than “2 MB”, you will have to change the size of the file. Click on “Resize” and from there change the “Output Dimensions” until the file size is smaller. Make sure the File Type is JPEG.
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5.) If you are pleased with the results, click “Accept”.  If not, open the tray, adjust the position, and click “New Scan”.  Repeat this process and the step 3 until the file size and scanned image is what you want and click “Accept”.
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6.) Your document will save into the My Documents folder in a folder called “My 
Scans”.
